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SUBJECTs CIA Library, Bodk Proourement Pollicies and Procedures

1. This informetion on the book proourcment policies and procedures
of the CIA Library is published for temporary guidanoz sud aid. In the near
future the library expects to complete revision of thess polioies and pre-
cedures and will publish a revised lnstruoctions.

2. The Iibrary orders heavily ian subject and languags oategories of
books that contain a high percentage -= 30 to 45% -« of uvnobtainable itsme.
Those procurement failures result beonuse some items are out of primnt,
acourate bibliographio informstion and servioce from remote ports are mot
always obtainable and for cther reasons.

S. The Library follows & conservative polioy on cancellation, its files
containing orders outstanding for es long as two ysars. OCeancellation is not
made without the reguostor's permission, Before cancsllation, items that have
been ordered domestically are reordered with vendors in Hew York whe specialilze
in sesrching for obscure items. Books orderad from overseas gources are traced
&t the initietive of the requestor. However, the Library does mot have comntrol
over or direct comminication with procuremsnt personnel abroad.
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STAT 4o | Chief, Information Control Bramch, ORE, is u member
of the CIA Dooument Procursment Committeo, which sdvises the CIA Library on
procurement matters. ORE requestors are urged to refer to him problems arising
in the proocuremsat of publiostions.
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